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APPLICATION FORM 
For opportunities within schools
Thank you for applying for an opportunity in one of South Cumbria Multi-Academy Trusts Schools. Please read through the guidance notes before completing your application form.

· All sections of the application form must be completed by typing in the blank fields or by printing and filling in. 

· Please note that DBS checks will be completed for posts which require them. The level of DBS check required will be outlined in the information for the vacancy. Where the level of check needed for the role includes a children's and / or adults barred list check, the role will include regulated activity with that respective group. It is a criminal offence for someone that is barred from working with children and / or adults to apply to work in regulated activity with them.

· In line with current Keeping Children Safe in Education Guidance, eligible candidates will be asked to declare any relevant criminal offences prior to the interview process. Further details on this will be provided following the shortlisting stage. Candidates need not declare any offences at this application stage.

· Applicants with previous criminal offences can access Sout Cumbria Multi-Academy Trust’s policy on employment of ex-offenders at www.scmat.org.uk 

· Child protection is of upmost importance to us, and the relevant child protection policies and practices can be accessed via the Cumbria Safeguarding Childrens Partnership (CSCP) website or viewed via the link below:   https://cumbriascp.trixonline.co.uk

· Additionally, please visit the school’s website for further policy and practice information on child protection.

· The Trust is committed to safeguarding and promoting the welfare of its pupils and expects all staff and volunteers to share this commitment. The information contained in this application form is requested to help us fulfil our Safer Recruitment checks. A link to our safer recruitment policy can be found on our website at www.scmat.org.uk 





The completed form, together with a personal letter of application (handwritten or typed) should be sent to: administrator@ormsgill.cumbria.sch.uk 




	
Section 1: Your details


	Post Applied For:

	Closing date for receipt of applications:





	
Preferred Title:
	

	
Surname:
	

	
Forename:
	

	
Other names:
	

	Have you been known by a different name or changed your name by Deed Poll?
	



	If yes, provide details including any former names:
	



	Are you related to any member or employee of South Cumbria Multi-Academy Trust? 

If so please provide details of their name, occupation and your relationship to them. 
	

	


Address:


	


	
	


	
	


	
	


	
Work Number:
	
	
Postcode:
	

	
Home Number:
	
	
Teacher Reference Number (Teaching post applications staff only)
	

	
Mobile Number:
	
	Do you have Qualified Teacher Status? (Teaching Post applications Only)
	

	
Email Address:
	
	National Insurance
Number:
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Section 2: Education History (please state most recent first)




	
1
	
*Dates of attendance

	

	

	Names of
School/College/University
	

	






	

Qualifications obtained – please state class of degree



	



	
2

	
*Dates of attendance
	

	

	Names of
School/College/University
	

	






	

Qualifications obtained – please state class of degree




	



	
3
	
*Dates of attendance

	

	

	Names of
School/College/University
	

	






	

Qualifications obtained – please state class of degree




	



	
4
	
*Dates of attendance

	

	

	Names of
School/College/University
	

	






	


Qualifications obtained – please state class of degree

	









	
Section 3: Employment History (please state most recent first)


	Name and Address of Employer, type of business






	
Dates Employed
	
	
Present Salary

	

	
Position Held
	
	
Notice Required

	

	Main Responsibilities & Duties









	Please briefly state your reasons for wishing to leave.







PREVIOUS EMPLOYMENT (Please give most recent previous employment first & work backwards)

	
	*Dates
	Position
	Name & Address of employers
	Reason for leaving



	



1



	
	
	
	

	


2




	
	
	
	

	



3



	
	
	
	




IF THERE ARE ANY GAPS IN YOUR EMPLOYMENT OR EDUCATION HISTORY, PLEASE EXPLAIN THEM HERE (giving the relevant dates)

	












TRAINING
Technical, Professional or Occupational training, to include teacher training, apprenticeships, articles, evening, full time and day and day release courses, correspondence courses, company courses.

	
Dates
From               To
	
Types of Training
	
Subject/Skills
	
College, Firm, Institute
	
Qualifications gained

	














	
	
	
	



OTHER INTERESTS (Please list)
	















PLEASE GIVE ANY FURTHER INFORMATION YOU FEEL RELEVANT TO THIS APPLICATION (e.g. special skills and abilities, training and experience)









	
Section 4: References




A minimum of 2 references will be obtained as part of the safer recruitment process. Further references can be requested where required, for example, if a further reference is needed to cover a longer time period. The school will be in touch for further referee information if this is required.   

Reference 1: A reference from your current or most recent employer is required and the named referee should be a senior person with appropriate authority. For example, in school settings, this would be the head teacher / principal.  

Reference 2: If you have previously worked with children but are not currently working with them, please provide an employment reference from the last time you worked with children.   

If this does not apply, you should provide a further employment reference. However, if this is not possible (for example, the organisation no longer operates, or you have recently left education), one character reference can be obtained. Character references should be completed by those who have known you for more than 3 years. They should work in a professional capacity, for example a teacher, doctor, police officer or are from a recognised association.



	
Referee 1:
	

	
Name:
	

	
Position/Job Title:
	

	
Address:
	

	
Postcode:
	

	Telephone number (and extension if available):
	

	
Fax:
	

	
Email:
	






	
Referee 2:
	

	
Name:
	

	
Position/Job Title:
	

	
Address:
	

	
Postcode:
	

	Telephone number (and extension if available):
	

	
Fax:
	

	
Email:
	







	
Section 5: Right to work in the United Kingdom



	Do you have right to work in the UK?

	Y/N

	Do you have any restrictions on your right to work in the UK (for example student visa, limited time to remain, or sponsored by another employing organisation)?

	Y/N

	If yes, please provide further details
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Section 6: Declaration




	
To the best of my knowledge, I declare that the information contained in this application form is accurate and correct. 

I understand and agree that: 

a) The provision of false information may result in disqualification from the recruitment process or termination of employment. 

b) The information provided on this application may be stored and processed by South Cumbria Multi-Academy Trust for a period of four months for recruitment purposes and if successful the information will be stored on personal file and processed for the purpose of the employment relationship. 

c) Where I cannot provide evidence of qualifications, suitable references and/or the right to work in the United Kingdom the offer of employment may be rescinded and/or employment terminated. 

d) Canvassing, directly or indirectly for any appointment will disqualify my application. 

e) I understand and consent that, as part of the shortlisting process, schools and colleges may undertake an online search as part of their vetting due diligence in line with Keeping Children Safe in Education Guidance. The purpose of this will be to identify any incidents or issues that have happened, and are publicly available online, which the school or college might want to explore at interview.  

f) All information contained in this form will be treated as strictly confidential and used only for recruitment purposes. By supplying information, you are indicating your consent to the information being processed for all employment purposes as defined in the Data Protection Act 1998, and any verification checks that may be made. 

g) South Cumbria Multi-Academy Trust must protect the public funds we handle and so we may use the information you have provided on this form to prevent and detect fraud. We may also share this information, for the same purposes, with other organisations, which handle public funds. 

g) It is an offence to apply for the role if the applicant is barred from engaging in regulated activity relevant to children.

Signed: ………………………………………………….  Dated: ……………………………….




The Trust is committed to safeguarding and promoting the welfare of its pupils and expects all staff and volunteers to share this commitment.  This information is required in order to help us fulfil our Safer Recruitment checks.
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